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Assessment Guidelines

· It is the key persons’ responsibility to assess their key children’s progress.

· It is the Head and Deputy head teachers’ responsibilities to monitor these assessments on a regular basis.

· Assessments are ongoing and part of the planning, observation, assessment and review cycle:

 

Observe:
Children’s learning and development is best supported by starting with the child, and then matching interactions and experiences to meet the child’s needs.

On-going formative assessment is at the heart of our practice. It involves observing children as part of all activities and most often these observations are held in the mind of the practitioner but may sometimes be documented.

Using this rich information, we can form an understanding of how the child is developing, learning and growing and then plan the next steps for the adults in supporting and extending learning.

· Observe children as they play and interact in their play and everyday activities.
· Observe children as they act and interact during planned activities.
· Learn from parents about what the child does at home.

Recording Observations:

Practitioners are not expected to record all observations of the child. They should use their observations to develop a strong understanding of each of their key children and their learning needs, building a picture of the child in the practitioner’s heart and mind.

Long Observations

Long observations can be very useful when helping to develop a bigger picture or overall understanding of the child. We ask that practitioners carry out and record one long observation of each child per term.

How Often?

On-going assessments should be made everyday, but these do not need to be recorded.
Long observations of individual children should take place once a term

Practitioners may wish to make observations to use in the child’s Learning Journey, which is updated each half term

Assess:


Assessment is an on-going process when practitioners should reflect on the child’s learning and development and consider how to continue to support that child.

Summative Assessments must take place at various stages throughout the child’s school life:

- All children should have a baseline assessment completed within 6 weeks of starting at the school

- All children will have assessments completed at the end of the year so that progress can be monitored.
 - When a child is aged between two and three, practitioners must review their progress and provide parents with a short written summary of their child’s development in the Prime Areas, called the Two Year Old Review. Where possible, the progress check and the Health Child Programme health and development review (completed by the health visitor) should inform each other and support integrated working.

 - In the final term of the year in which the child reaches five, and no later than 30 June in that term, the EYFS Profile must be completed for each child.

- Children in Years 1 and 2 should be assessed using the National Curriculum. This should take account of the teacher’s knowledge of the child, observations, work the child has done and a ‘best fit’ approach.
- Children in Year 1 and 2 should be assessed in English, Maths and Science at the start of the year and then all areas by the end of the year.

Review:


Once all the staff have made their assessments the levels will be put into the cohort tracking sheets. A meeting will then be held when the teachers discuss the assessments and targets for each child. During this review it may be discovered that certain areas of the EYFS or the curriculum have not been adequately provided for, or that a certain group of children are not making adequate progress in a specific area of learning. This review is essential and will inform our planning for the following year.
Assessment Files:

Each child must have an Individual Assessment File. The file should be used to collate observations and to track the child’s progress against the Birth To Five Matter’s document and the child’s individual targets.

The following documents should be kept in the Individual Assessment File and they documents should be in chronological order with the most recent documents at the front. Please use a separate plastic wallet for each:
· Most recent Target Setting Sheet

· Individual Tracking Sheet for current year
· Dual Setting Sheet with assessments from other settings attached

· Observations and pieces of work that you wish to use for assessments

· Reception/Y1 children should also have Letters and Sounds Assessment Sheet and Reception Word Reading Assessment sheet (may be kept in Reading File if separate)

· Previous term’s targets and observations
· Past Year’s observations and assessments all in one plastic wallet

· Two Year Old Review 
· All About Me Sheet
Learning Journeys:


At Zelda School Learning Journeys are kept as a beautiful record of the activities the child has been taking part in at school. The Learning Journeys should contain the best pieces of work, photographs and neatly written comments. The children and families should be able to look through their Learning Journeys and make comments on them as they wish. Parents may bring in work or photographs to add to the Learning Journeys and should be encouraged to make comments in the books, particularly at Parent-Teacher meetings. To ensure we are all doing a similar amount of work in our learning journeys and to make sure there is continuity when key children get a new key worker we provide staff some supportive guidelines for what should go into the books.

Every child is different and attends Zelda School for a different number of days so some guidelines may need to be adjusted accordingly, using your common sense.

1. For a child who attends half time (i.e. the 15 funded hours) there should be one photo, or piece of work gathered each week. 

2. Some work should be dated to create a time line through the book and to link with observations in the child’s Assessment Folder.

3. There should be a suitable/relevant comment or observation to go with the photo or piece of work. This may vary in length depending on what the child has been doing, some longer observations may be included and sometimes it will just be an annotation of what the picture is, generally the more detail the better.
4. Include child’s speech where possible, as this is lovely for the parents to hear what their child has been saying about an activity.
5. Writing should be neat, on imaginary lines, and written in black ink.

6. Some small spaces should be left on each page for children or parents to make comments if they wish.

7. As children are working towards their EYFS Profiles more work, observations and photos may be included to help provide evidence for the profile.

8. Please select good quality photos, work and nice observations as the Purple Books are a beautiful record of the child’s time at Zelda School and the special, unique things they have experienced.

9. Most work will go home with the children at the time they have done it, or shortly after, only a few special pieces should be kept for their books.
10. In Upper Kindergarten the children also record some of their own work in their green book. These are to be annotated and dated.
11. Purple and Green books should be updated every half term.
Moderation:


The Headteacher and Deputy Headteacher will take a random sample of learning journeys and assessments to moderate each term, usually 3 from each key worker. They will feed back to individual staff about their Learning Journeys and assessments and any improvements that need to be made. 

A regular staff meeting will take place for moderation and staff will be encouraged to attend network meetings with other schools to moderate assessments when possible.

Where a child is attending more than one setting it is the Key Person’s responsibility to contact the other setting to share information about the child, but consent from the parents must be sought before any information is shared. It is good practise to moderate the child’s assessments with the key worker from the other setting/s.


Each year a member of staff from Zelda School must attend the County training for the EYFS Profiles and Moderation unless the school is being moderated by a county advisor.
Sharing Information:


At Zelda School our main reason for assessing individual pupil progress is for the purpose of planning the next steps, but we also want to be in a position where we can give parents and other teachers a detailed and clear assessment of the performance of the child. Parents may ask to meet with teachers at any point during the year and teachers may also request a meeting with parents, particularly if there are concerns about pupil progress.


Parents are invited to two parent’s evening during the year, one at October half term and one at February half term. At the end of the year the children in Reception are assessed using the Early Year’s Profile and this data is shared with the parents and also passed on to the Local Authority, as this is a statutory requirement. All the children in Reception Year onwards will receive an end of year report.


As a small school we have to be sensitive about data protection and we will only publish assessment data on our website if we can be sure that individuals can not be identified.
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