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Fees and Contribution Policy 2023-2024
Aims: The aim of this policy is to clearly set out the school’s fee structure and to clearly explain that attendance at Zelda School requires both a financial and non-financial contribution from parents.
1. Financial Contribution
· Fees for the preceding half term must be paid by the invoice due date, which will usually be 10 school days (usually 2 weeks) before the half term starts.
· Children aged 3 and 4 years old are entitled to Government funding for 15 hours per week. On these days parents will be charged for lunches only. 
· Zelda School will offer up to 30 hours funded places for eligible families, which would cover the cost of a full time place at the school. A charge will still be applied for cooked lunches and snacks.
· Criteria for eligibility for 30 hours funding: Families where both adults with whom the child is living are working (or sole parent is working in a lone parent family) and each adult earns, on average, a weekly minimum equivalent to 16 hours at national living wage and earning less than £100,000 per year.  If at least one parent earns in excess of £100,000 the family will not be eligible. For more information and to apply for the funding please go to www.childcarechoices.gov.uk 
· The cost for Zelda School lunches and snacks is £5 per day. This is applicable to all children.
· Zelda School is unable to refund fees, or reduce fees, when a child is absent for any reason including sickness and holidays. 
· Zelda School may reimburse lunch money if a child is on holiday. Zelda School requests a notice period of three weeks if you wish to take your child on holiday and will not require lunches during that period, unfortunately we will not be able to reimburse lunch money if we do not have the required notice.
· For children that do not receive funding, or wish to ‘top up’ their hours at Zelda School, the cost for a full day is £38 and includes lunch. The cost for a half day is £26 and includes lunch.
· Bursaries may be available for pupils who do not receive Government funding. Applications for Bursaries will be considered by the trustees on an individual basis, and will be dependent on the parent's financial circumstances, and other factors including the number of children already receiving support from the school.
Zelda School commits to:
· Providing parents with written invoices at least three weeks / 15 working days before fees are due.
· Issuing receipts by the end of each half term when requested.
Non-payment of Financial Contribution (fees that are not covered by Government funding)
Early notice: We recognise that parents may experience short term financial difficulties and we hope to support parents through these difficulties, but recognise that the sustainability of our provision depends on the timely collection of fees. It is of utmost importance that Zelda School is able to welcome children from all different backgrounds, it is therefore vital to inform the setting of any difficulties there may be in making payment as soon as possible. Please speak confidentially with Zelda Astley or the Finance Trustee (Russ Monhemius – bursar@zeldaschool.co.uk.) 
Fees and late payments: 
1. Financial contributions (fees) must be paid on or before the invoice due date (this will be before each half-term commences). If you are unable to pay in full by the due date which is clearly indicated on your invoice, you must contact the Finance Trustee (Russ Monhemius – bursar@zeldaschool.co.uk) to make alternative arrangements before the due date. 
2. If a parent or carer has not paid their fees as expected on the due date, a member of the administration staff, the Finance Trustee or the Head Teacher will make a sensitive enquiry to discuss when a payment can be expected. Depending on the reasons for the failure to pay, the school will look sympathetically at ways to help, e.g. a payment plan may be set up.
a. If any payment plan or alternative arrangements are agreed upon, parents must honour these or they will be treated as unpaid fees as below. 
3. If fees remain unpaid for 10 school days (usually 2 calendar weeks) with no reasonable explanation, the child will not be able to attend Zelda School, to avoid placing the parent/carer into debt: 
a. Where possible, the child’s place may be held until the fees are paid in full or a payment plan has been agreed, at which time the child may restart attendance. This cannot be guaranteed however, as Zelda School must maintain high capacity to cover running costs. 
b. We will endeavour to contact parents by email and phone before 10 days have elapsed for an explanation of the situation, however it remains the responsibility of the parents to contact the school as a matter of urgency.
c. If fees remain unpaid after 10 days and no alternative arrangements have been made with the school please do not attempt to bring your child to school, as staff will be instructed not to admit your child.
4. If fees remain unpaid for the half-term, the child’s place at Zelda School will be formally rescinded. If any outstanding fees are subsequently paid in full, the child can go back onto the waiting list for a place.  
5. Any unpaid fees will still be due for the half-term, whether the child has attended in full or not.
6. If parents and carers fail to pay outstanding invoices their details may be passed to a debt collection agency for the collection of outstanding payments.
2. Non-Financial Contribution
As well as the financial contribution, parents are asked to make a non-financial contribution towards Zelda School. This contribution means that we are able to keep costs to a minimum and also helps to bond our wonderful school community. Each family is asked to:
- Clean your child’s classroom, at the weekend, once a term. A rota will be circulated for this.
- Do a day’s work in the garden once a term, preferably on a school day but can be on a weekend. A sign up sheet will be circulated for this.
- Join in whole community work-days, on 4 days per year.
- Take on the responsibilities of Class Rep for one term; reminding parents to sign up for gardening, work days and festivals. Helping the class teachers plan and prepare for whole school events.
- Join the Parent’s Association (organising fairs and festivals) Coming to meetings and signing up to help at our fundraising events and festivals.
Zelda School needs to be able to plan finances effectively for the longer-term sustainability of the school, and needs to know pupil numbers so that staffing can be planned appropriately. 
To this end:
· All families will be asked to fill in a Contribution Agreement Form each year, in which they will be asked to commit to the number of days they would like their child to attend, and confirm that they have understood the fee structure. 
· Zelda School requests a notice period of half a term if parents plan to withdraw their child from school. In some circumstances, parents may be asked to pay fees for this notice period if the child is withdrawn sooner.
Zelda School Finance Trustee is Russ Monhemius (bursar@zeldaschool.co.uk) . Any question or concerns about finances and fees may be directed to the Finance Trustee or Zelda Astley (zelda.astley@zeldaschool.co.uk) 
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